Guide to:

Visitik g Ar.hives akd Local Studies Libraries

STEP 1: Search olire catalogues

Keep a record of the items yow are ikterested ik - 3au)LL keed the
referekce humber akd provably the title or description for easy

identificatioh.

STEP 2: Cowtact the archive or Library

Ask about access conditions, when you might pe able to visit aid a y special
reguirements, e.q. registerik g as a reader/user. Normally, Litrary
resources are accessible as a walk =ik, pbut archival records ofter reed to be

ovdered [k advahce.

STEP 3: Prepare for your visit

Check operik g times (ikcludin g planied closures) and any logistical

issues Like how to get there. You will reed:

- Pencil and paper / rotepad / Laptop

- Phore or camera ard chak ge to pay for priiti g or photography

- IDor membership card

- A'to-do’ List which helps you decide ik what order to Look at material
akd what you hope to ukcover

You wor't pe able to eat or drikk ik the archive, st make sure You have a

5004 bVeoLK'f’a.Sf!

STEP 4: Ok the day of your visit

Follow aly specialist ikstructions ol how to hardle the materials you ave
Lookin g at (e.g. with swupports, we;ghted strik gs ete). Alwa ys start your rotes
with a clear indication of what sowrce or vecord yow are Lookik g at,
Lbobudiwj date, anthor / copyright holder, page referekces - dow 't forget
to Keep a writtek List of photos you've takek too. Have funl
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